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2.

NAME OF THE INSTITUTE

The name of the Society is State

Advancecl Study in Education Haryana

MEMORANDUM OF-ASSOCIATION

Level School for Teacher Education an Insiltute of

fhajjar (hereinafter referred to as the Institute).

REGISTERED ADDRESS

The Registered o ce of the Institute sHall b

State Le''rel School for Teacher Education, fhajjar (Haryana) or any other

appropriate for administrative functioning.

3. AREA OF OPERATION

Area of operatiorr shall be the whole of State of Haryana.

4. AIMS AND OBIECTIVES

(i) rThe Institute shall act as an autonomous body, inter alia, function as the leading

institute in the state which will actively contribute in the state poliry making quality

research'and innovation, and standardizing best practices from the field on the various

(ii) The institute with a matrix of functions, people and. resources shall efficiently

execute the intended tasks like training, content development knowledge management,

add and develop human resources towards this renewed role. To assist and advise the

School Education Department, Haryana on poliry issues, support implementation and

appraisal of programmes, conduct research studies and to undertake programmes for

quality improvement in education and teacher education.

5. For realization of these objectives, the lnstitute may undertake any or all the followlng

fulrctions, :programmes and activities"

a" Pre-service inrtovative Elementary, Secondary teacher education programme.

b" Program for preparing teacher educators [M.Ed.).

address -

place deemed



c" In-service training of teacher educators (mainly DIET faculff).

d. Short-terrn courses for teacher educators ofCTEs.

e, Develop resource Material for teachers and teacher educators.

f. Conduct advanced level fundamental and applied research and experimentation in

education.

E. M.Phil and Ph.D (subject to availability to do necessary faculty and facilities).

h. Set-up units/centres to do Research and Material development in Curriculum

' Studies, Pedagogic Studies and Assessment and Evaluation.

i. Act as Regional Resource Centre for various activities like-

Development of curriculum and learning material, Educational

Planning and administration

Development of Modules for training of educational administrators.

j. To do all such things as the institute may consider necessary incidental or

conductive to its primary objectives and also act on the assignments/ projects/

programmes given by the state government from time to time for the furtherance

of state/ national policy on school education

6. [i), The institutional and other programmes conducted by the Institute shall be open to

persons of either se& and of whatever race, creed, caste or class and no test or condition

shall be imposed as to religious belief or profession in admitting or appointing members,

studqnts, teachers, workers or in any other connections whatsoever.
tt'

6 (ii) Tire Govt. of Ilaryana may appoint one or more persons to review the work and

progress of the Institute and to hold enquiries into the affairs thereof and to report

thereon in such manner as the Govt. of Haryana may stipulate and upon receipt of any

such report the Govt. of Haryana. take such acLiotr atrtl issue suclt directious as it tuay

consider necessary in respect of any of the matters dealt with in the report.( and the

same shall be duly considered by the council for taking action). In addition, the GoW. of

Haryana may at any time issue general guidelines, directions to the Institute on

important matters of policy and -programmes for the development of sihnnl etlucation

in Haryana.



B.

1. INCOME AND PROPERTY

(a) All property of the Society, movable or immovable, shall vest in the Executive Council.

(b) The income and property of the Institute however derived shall be applied towards

the promotion of the objectives thereof as set forth in this Memorandum of

Association, and the objectives for which grants are received from Haryana/ Central

Goverinment and the sponsoring agencies. No portion of the income and property of

the Institute shall be paid or transferred, directly or indirectly by the way of

dlvldends, bonus or otherwise, however by *.iy,,,lgJ,otofir.,lo,ual.,,!,:..ronr who at

anytime have been members of the Institute or to any of them or to any persons

claiming through them provided that nothing therein, contained shall prevent the

payment in good faith of remuneration to any member there of or other persons in

return of any services rendered to the Institute or for travelling allowance, halting or

other similar charge5.

A copy of the Rules and Regulations of the Society certified to be correct by three

rnembers of the Governing Council is filed with the Registrar of Societies, fhajjar,

Haryana, alongwith the Memorandum of Association.

(1) The llznnes, occupations and addresses of the first membcrs of the Executive Council

to whom the management of its affairs has been entrusted, as requlred under Section 2 tlf

the Societies Registration Act, 1860 as applicable to State of Haryan?; ?re as follows: -

Sr. No. Address and Status of Mcmbcr

1. Financial Commissioner and Principal Secretary to Govt. of Haryana

School Education Department Chandigarh

2 Director Higher Education Haryana, Panchkula

3 Director Secondary Education Haryana, Panchkula

4 Director of Elementary Education Haryana, Panchkula

q Secretary, School Education Board, Bhiwani, Haryana

9.



State Project Director

Haryana School Shiksha Pariyojna Parishad, Panchkula

Director SCERT Haryana, Gurgaou

(Z) The appointment of the Chairman and Members is by virtue of their office. A copy of
the rule of the Institute, certified to be a correct by the first members of the trnstitute is

filed along with the Memorandum of Association.

10" DECLARATION OF DESIROUS PERSONS:

. We the undersigned are desirous of forming a Society by the name of State Level
I

School for Teacher Education - an Institute of Advanced Study in Education Haryana fhajjar
under the Societies Registration Act, 1860 as applicable to the State of Haryana, in pursuance

of this Memorandum of Association :-

1. Sh. Ajit Sing adlan (HES-I) Dy"

Director, SCERT, Gurgaon.

2. Sh. Sadhu Ram Rohilla (HES-l)

Distt. Education Officer, fhajjar

Sr.

No.
Name Designation in

Society
Occupation

I Smt. Surina Rajan, IAS

1

Chairman Financial Commissioner and Principal
Secretary to Govt. of Haryana, School
Education Department :

Chandigarh
2 Sh. Ankur'Gupta IAS Member Director General Higher Education,

Panchkula

3 Sh. Pankaj Yadav IAS Member State Project Director Haryana School
Shiksha Pariyojna Parishaa Panchkula

4 Sh. Aiun Kumar Gupta
IAS

Vice President Director Secondary Education
Jaryana, Panchkula

5

6

sH. eUhe Singh yadav,
IAS

$tt. nx, Behera IAS

Member t Director Elementary Education
Haryana, Panchkula

Member Secretary Board of School Education,
Bhiwani, Haryana

7 Smt. Sneh Lata HES-I Member Director, SCERT



RULES AND REGULATIONS

L. Short title: These rules may be called 'Rules of State Level School for Teacher

Education an Institute of Advanced study in Education

Harlana fhajjar'.

2. ' Definitions: In these rules unless the context otherwise provides:

0) 'Academic Staff means the employees of the Institute engaged in education,

training, research or consultancy'

0l) 'Board' means the Board of School Education Haryana, established and

constituted under section 3 of the Boards Act'

(lll) 'Chairman'means the Chairman of the Executive Council/ Standing Committee

as the case maY be'

0V) tChairman PAC'-means Chairman Programme Advisory Committee.

(IV- A)'Director'mean Director, Prarambh State Institute of Advanced

Studies In Teacher Education.

(V) 'Executive Council'means Executive Council of the Institute'

(VI) 'Government'means the Government of Haryana

(UD ''Governing Body'means the Governing Body of the institute'

ryllD 'Institute' means State Level School for Teacher Education- an trnstitute of

Advanced Study in School Education'

'Institute'means Prarambh State Institute of Advanced Studies in Teacher

Education"

0X) Member Secretary' means the Member Secretary of the Governing Body/

Executive Council / Standing Committee as the case may be'

(X) ,Officers and Staffmeans officers and staff with various designations appointed

to deal with various affairs of the Institute'

(xl) ,'President' means President of the Governing Body.

(XID 'prescribed' means prescribed by Rules and bye-laws made by the Executive

Council/ Goverrring Council as the case may be'
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fXlll) 'Rules'means any other rules and bye-laws of the Institute.

[Xlv) 'vice chairman'means Vice chairman of the Executive council"

txv] 'vice President'means vice president of the Governing council.

[XVI) 'Year' means the financial year ending on 3].'t March of the calendar year.

GOVERI\IING BODY

There shall be an Governing Body of the Institute, which shall consist of the following
members: -

Designatlon Nature of

the

Membership

Chief Minister

Govt. of Haryana

Education Minister

GoW. of Haryana

Vice President

Finance Minister

Govt" of Haryana

Chief Secretary

Govt. of Haryana

Two persons nominated by president of

Governing Body for three years term out

ofthe panel of 10 persons suggested by

Executive Council

Financial Commissioner & principal

Secretary to Govt. Haryana, School

Education Department.

Director, Prarambh State Institute of

Advanced Studies In Teacher Education

Nominbted

Ex-OffiiioMember

Member Secretary
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(i) The appointment of President, Vice-President and other Members except

nominated is by virtue of their office.

(il) The Governing Body shall be the Governing Body of the Institute'

(iii) The Meeting of the Governing Body be held at least once in year at such time, date

and place as may be determined by Member Secretary with prior approval of

President (7 days in exceptional circumstances)'

(iv) The president may direct the Member secretary to convene a special emergency

meeting of the Governing Body at notice of three days whenever he deem fit.

(v) E;qcept as otherwise provided in these Rules all meetings of the Governing Body

shall be called by notice under the signature of the Member Secretary.

tvi) The president, in his absence Vice President/ Senior most member will chair the

meetings of the Governing BodY.

[viD One Fourth of the members of the Governing Body present in person shall form a

qdorum at every meeting of Governing Body'

[viii) If within fifteen minutes from the time appointed for the meeting no quorum is

present, the meeting shall stand adjourned. The adjourned meeting may take place

after two hours on that very day or as decided by the President or in his absence

Vice president/ Senior most member in chair For such an adjourned meeting no

q'orum shall be necessary and the members present may transact the business

for which the meeting was called for.

(ix) (D All disputed questions at rneeting of the Governlng Botly shall be determined

byvote.

(ii) In case of any equality of votes, the President shall have a casting vote

(x) The Member Secretary shall keep a record of the proceedings of the meeting and

shall circulate to its members.

(xi) Honorarium /TA/ DA etc. will be paid to nominated and other members as per

Govt. rules.



4. FUNCTIONS AND PO\,VERS OF THE GOVERNING BODY

The following business may be transacted in the meeting of the

Governing Body:

1. Consideration,approvalofAnnualAccounts.

2 " Consideration, approval ofAnnual Report.

3. Consideration of any matter/policy concerning gouLrn"n.u,

administration, planning management of the affairs of the institute"

5. 
.EXECUTIVE 

COUNCIT

There shall be an Executive Council of the Institute, which shall consist of the following

niembers: -\
Sr. No. Name Designation Nature of the

Membership

L Additional Chief Secretary / Principal

Secretary to Govt. of Haryana School

Education Department Chandigarh

Chairperson Ex-Officio

2 Director General / Director Secondary

Education Haryana, Panchkula

Member -do-

3. Director Higher Education Haryana Member -do-

4 Director of Elementary Education

Haryana, Panchkula

Member -do-

5 State Project Director

Haryana School Shiksha

Pariyojna Parishad Panchkula

Member -do-

6 Secretary School Education Board,

Bhiwani,Haryana

Member -do-

7 Director, S.C.E,R.T. Haryana, Gurgaon Member Ex-officio



10

I Nominee of Finance DePartment

Haryana

Member -do-

9 Nominee of Vice Chancellor of

Affiliating UniversitY

Member -do-

10 Principal of Regional Institute of

Education (NCERT) applicable to State

of Haryana [presently RIE Ajmer] or his

nominee

Member Ex-officio

11 Orre academic expert / specialist /
person of eminence in the field of

Education /PedagogY / IT etc.

nominated by President of Governing

Body for a term ofthree Years out of

the panel of 05 exPerts Provided bY

Member Secretary

Member Nominated

L2 Two academic exPert / sPecialist /
person of eminence in the field of

Education /PedagogY / IT etc.

nominated hy ChairPerson of

Executive Council for a term of three

years orrt of the panel of 08 experts

provided by Member Secretary

Member Nominated

13 Director of the Institute Member

Secretary

-do-

a) The Executive Council shall be the Executive Body of the Institute'
I

b) The' Executive Council shall function notwithstanding any vacancy therein and

notwithstanding any defect in the appointment or nomination of any member and no

act or proceedings of the Executive Courrcil shall be irrvalidated or nullified merely by

1n
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reasons of the existence of any vacang/ therein or of any defect in the appointment/
nomination of any member.

c) Any casual vacancy arnongst the nominated mernbers of the Executive Council,
arising from death or resignation or otherwise, m"y be filled by nomination by the
President and the members so nominated shall hold office for the unexpired portion
gf the term of office of the member causing the vacancy. -

d) Ev'ery meeting of the Executive Council shall be presided over by its Chairman and, in
his absence, by a member chosen in the meetirig.

e) Four members of the Executive council present in person shall constitute the
quorum. No quorum shail be required for an adjourned meeting.

f) For evely meeting of the Executive council, not less than ten clear days notice shall
' ordinarily be given to each member. However, the chairman may, at his discretion,

call a meeting with shorter notice if it is considered necessary or expedient due to
any reason

g) At,least two meetings of the Executive Council shall be held in each year.
h) The chairman of the Executive council may himself call or by a requisition in writing

signed by him may instruct the Director fMember secretary) of the Institute to call a
meeting of the Executive Council at any time.

i) Each member of the Executive council, including the chairman, shall have one vote
attd in case there is an equatity of votes on any question to be decided by the
Executive" council, its chairman or in his absence the person presiding over the

, meeting shall have a casting vote.

j) The chairman of the Executive council may invite any person other than member, to
attend any particular meeting of the Executive council. Such invitee shall not be
entitled to vote, however he will be entitled for Honorarium / TA / DA etc,

k) Any business which may be necessary for the Executive council to perform rnay be
carried out by circulation among all its members and any resolution so circulated
and approved by a majority of members signing shall be as effectual and binding as if
the resolution had been passed at a meeting of the Executive council.

11



l)

6.

LZ

Honorarium / TA / DA etc. will be paid to nominated and other members as per Govt'

rules.

FUNcTIoNsANDPowERSoFTHEEXECUTIVEcoUNcIL

i) The Executive council shall carry out the objectives of the council as set forth in

the MEMOMNDUM of ASS0CIATION'

ii)TheExecutiveCouncilshallhaveunderitscontrolthemanagementofallaffairs

and funds of the council and shall have the authority to exercise all the powers

as providecl under the rules from time to time'

iiD The Executive Council shall have powers to frame and amend regulations/ bye-

laws,notinconsistentwiththeserules,State/centralpolicyonschool

Education as also the various programmes/ polices of the State/ central

Government for the development of school education' for the administration

and management of the affairs of the Institute' The first bye-laws of the

InstituteshallbeascontainedinthisMoA/Rules&Regulations,The

subsequent amendments / Rules & Regulations will be prepared and

approved by Executive Council and come in to force w'e'f' date it is approved

byExecutiveCounciloranyotherdatedecidedbyExecutiveCouncil.

iv) without preiudice to the generality of the foregoing provision' such regulation

maY Provide for the following:-

a)Thepreparationandsanctionofbudgetestimates,thesanuLiotriugof
expencliture, making and execution of contracts' the investment of the funds of

the Institute and sale or alteration of such investment and account and audit'

b)Powers,functionsandconductofbusinessbyadvisoryCommittees,or
Committees,standingandotherSubCommitteesasmaybeconstituted,from

time to time, and the term of office of their members'

c) Procedure for appointment of the officels and staff of the Institute and the

institutes and services established and maintained by the Institute but not in

dilution of rules of the State Govt'

1,2
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d) The terms and tenure of appointments, emoluments, allowances' rules of

discipline and other conditions of the service of the officers and stAff of the

Institute but not in dilution the rules of the State Government.

e) Terms and Conditions governing scholarships, fellowships and .deputations,

grant-in-aid, research schemes and projects, provisions of extension' services

and establishment of research centers and training institutes.

f) Such other matters as may be necessary for the furtherance of the objective and

the pi'oper administration of'the affairs'of the Institute.

g) For smooth transactions of the business of institute the appointment for all

Teaching / Non-Teaching Officers would be accomplished by:

(il Chairperson of Executive Council for regular appointment to Group - A and

Group - B posts and temporary appointment against Group - A post. :

(ii) Director of Institute -cum- Ex-officio Member Secretary Executive Council for

regular appointment to Group - C and Group - D. ;

(iii) The Executive Council has the power to frame the rules and regulations for

. appointment. Subject to provisions of these Rules and Regulations all

appointments to various posts would be made on the recommendation of duly

constituted selection committees. The Executive Council has right to make

special appointment without selection committee subject to specific provisions

of budget, instructions governing the project/ scheme under which

appointments are to be made and to define their duties.

All appointments to be reported to Executive Council in immediate next

meeting,

+) The Executive Council sh4ll have the power to enter into arrangements /
dgreement / MOU with the Haryana Govt. and other public or private

organizations or individuals for furtherance of its obJectlves, for

implementation of its programmes and for securing and accepting

endowments, grant-in-aid, donations or gifts to the Institute on mutually

' agreed- terms and conditions provided that the conditions of such grant-in-aid

13
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i)

k)

L4

donations or gifts shall not be inconsist-ent or in conflict with objectives of the

Council or.with the provisions of these rules' The Director of institute is

competent to accomplish all such agreements / MOUs but financial liabilities

occurring due to such agreements / MOUs shall be approved by vice

chairperson / chairperson of Executive council / Govt' as per empowerment

of financial power with concerned'

The Executive Council shall have the powers to take over and acquire by

purchase, gift or otlrerwise from Government and other public bodies or

private individuals, movable properties or other funds together with any

attendant obligations, engagements not inconsistent with the objectives of the

Institute and the provisions of these Rules'

The Executive Council shall have the power to sell or lease any movable or

immovable property of the council, provided, however, that no asset of the

Institute created out of government funds be disposed of, encumbered or

utilized for purpose other than those for which the grant was sanctioned'

The Executive council may by Resolution constitute Advisory Boards or special

committees for assistance in the working and for such purposes and with such

powers as the Executive council may think fit, and thc Executive council may

also dissolve any of the committees and advisory Bodies, so constituted after

the registration of the Institute. Any amendment / modification in the bodies/

committees as provided in the MoA for the registration of Institute shall be

done with the concttrrence of the State government'

The Executive council may delegate to the chairman or any of the rnember and

/ or other officer of the Institute such administrative and financial powers and

impose such duties as it deems proper and also prescribe limitations within

which these powers and duties as are to be exercised or discharged'

consideration, approval and recornmendation to Governing Body of Annual

Accounts"

consideratioh, approval and recommendation to Governing Body of Annual

Report. 
74

m)

n)
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o) Consider and recommend to the State Gow. the projectsl programmes to be
continued f new projects to be undertaken and the provision of funds there
under.

p) Monitor ongoing programmes/projects and planning far the next year.

q) Consider any matter/ poliq concerning Governance, administration, planning
management of the affairs of the Council. '

7" MEMBERS/MEMBERSHTP

(i) MEMBER/ MEMBERSHIP oF THE Institute shail bep

Government Departments, Semi govt Organizations/ public Sector
LJndertakings/ Cooperative Institutions/ Society promoted 'by the
Government/ NGO's working in the departmental programmes/
Publication/ Health/ Social/ Educational/ Literary/ Research etc,

(ii) Industrial Enterprises

(iii) Educational Research and other Institutions interested in the promotion

of Education.

. [iv) Individuars not covered under category i to iii above.

(v) Ex-officio / Honorary members
I

8 . ROI,I oF MEMBERS OF THE COUNCIL

The Council shall keep a roll of members giving their addresses and
occupations and every member shall sign the same. If a member of the Council changes
his address, he shall noti$r his new address in the roll of members. If the member fails
to potiff his new address, his address in the roll of members shall be deemed to be his
address.

;. f,HE TERM oF oFFrcE i

Where a person becomes a member / office bearer of the Council by reason of
the office of appointment he holds, his membership of the Council shall ipsg facto
terminate when he ceases to hold that office or appointment. This rule applies to all ex

15
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officio members. The successor in office of Ex-gfficio member shall become member

from the date, of his assuming charge of his office' The term of non official members'

nominated by the state / central Government/ Institute shall be three years. Members

of the Council shall cease to be such member if they resign or they do not attend two

cohsecutiverneetings.AresignationofmembershipshallbetenderedtotheMernber

Secretar}oftheCouncilandshalltakeeffectfromthedateithasbeenacceptedon

behalf of the Chairman.

10. POWER.S TO REMOVE MEMBERS

Notwithstanding anything contained in any section of these rules' the chairman

may recommend to the Executive council to remove any person from his membership

if in his opinion the continuance in office of such person as a member is not in the

interest of the society. The Executive council shall have the final authority to accept or

reject anY such recommendation'

11 . MANAGEMENT OF THE INSTITUTE

The affairs of the lnstitute shall be managed by the Executive council and

Governing BodY

L2 " AUTHORITIES OF THE INSTITUTE

(a) GoverningbodY

(b) Exectrtive Council

(c) Standing Committee

(d) Programme Advlsory Commiftee

(e)Suchothercornmittees,SubcommitteesasmaybesetupbytheExecutive

Council/ Goverrring BodY

13 . OFFICER OF THE INSTITUTE

Thefollowingshallbetheofficersofthelnstitute,rramely:

IO
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( a ) Directofi

(b) such other officers as the Executive Council/ Governing Body may, from time to
time, appoint.

L4. BYE-LAWS OF THE COUNCIL

The, Executive council as specifically'provided under the rules shall have powers to
frame' amend or repeal any rules/ regulations of the Institute for the furtherance of its
'objectives, and in particular to provide for the following matter:

' ia) Matters relating to appointmen! removl ana resignation of the office holders
of the Council"

(b) The preparation and submission of budget estimates, the sanction of
expenditure, investment of the funds of the Institute and sale or alternations of

such investments, and accounts and audiL
(c) conduct of business of committees and sub-committees as may be

constituted from time to time, determining the power and functions of such
committees and sub-committees, their constitution and terms of office of the
members.

(d) The procedure for terms and tenure of appointments, emoluments, allowances,
rules of discipline and other conditions of service of personnel and staff

, .mployed by the Institute; and I

(e) Such other matters as may be necessary forthe administration of the affairs ofI the Institute.

$ STANDING CoMMITTEE

To decide on day to day policy of institute Standing Committee shall consist of' the following members: _

Director Secondary Education Haryan

Additional Director / JointDirector / In_

charge of Prarambh Cell in DSE

Ex-Officio

77



Djrector of Institute

tB

(a) The Standing committee shall be responsible to examine aII the matters to be

placed before Executive council and Gsverning Body and got it approved from

Chairperson of Executive Council'

(b)ThestandingcommitteemaydecideallthematterreferredtoitbyDirectorof

lnstitute. 0n receipt of any matter for perusal Chairperson of comnittee shall

decide;andmakeadecisionaccordingly;whethertobe:-

(i) decided at his own level'

(ii) decided in the meeting of committee

(iii) referred to Chairperson of Executive Council' or

(iv) referred to Executive Council'

(c) The standing committee shall perform all functions and duties as entrusted /

directed by Executive council / chairperson of Executive council to thern'

(d)ChairpersonofExecutiveCouncilmayreferanymattersinvolvinganyissuein

regard to implementation of any programme/policy of the Govt'/institute and

:day.to-dayfunctioningofthelnstitute'tobedecidedbytheChairpersonofthe

Council,tothestandingCommitteefordeliberationsandtomake
recommendations'

16. PROGRAMME ADVISORY COMMITTEE

The Prograrnme Advisory Committee shall consist of the following members:-

Chairman

PAC

Ex-0fficio
T

Member Ex - officio
2

Member Ex - officio
3 State Project Director' Haryana Scnool )nlKslra

Pariyoj rta Parishad, Panchkula

18

(a)
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4 Secretary Board of School Education Haryana,

Bhiwani

Member Ex - officio

5 Director, S.C.E.R.T. Haryana Member Ex - officio

6 One Nominee Vice Chancellor of affiliating
L

University

-do- Nominated

7 One Nominee of Chairman NCTE New Delhi -do-, -do-

8 One Nominee of Director NUEPA New Delhi -do- -do-

9-

L7

Three Eminent Research Scholars, eminent

educationists to be nominated by the

Chairman for a Period of Three ears

-do- -do-

L2 One Principal of DIET to be nominated by the

Chairman PAC for a period of Three years

-do- Norninated

13 One Representative from REAP Cell, SCERT

Haryana, Gurgaon

-do- -do-

T4 Director of the Institute Member

Secretary

Ex-officio

(b) The Programme Advisory Committee shall have powers to finalize research,

eviluation, monitoring, training extension and other academic programmes of the,
Institute to promote quality education in the Haryana State keeping in view the aims

and objectives of the institute as outlined in Article 4 of the Memorandum of
Association" It will be the responsibility of the Programme Advisory Committee to
consider all plans, programmes, research proposals etc. and to examine the academic

aspects of the work of the Institute and to ensure coordinated approach to the

development of programmes.

Chairman 'PAC' may invite any Head/ s of Department of the institute to

' attend the meeting / s of the PAC as special invitee.

(d) The Progranlllle Advisory Committee rnay appoint such Subcommittees as it
may consider necessary to deal with special problems or programmes

entrusted to them or with special aspects of its work
19

/n\
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L7 , POWERS OF THE CHAIRMAN OF EXECUTIVE COUNCIL

. Chairman of the Executive Council shall exercise complete financial and

administrative P owers.

18. POWERS OF THE DIRECTOR

(a ) Director will be the Chief Academic and Administrative officer of the

instltute

(b) He shall be the appointing authority for group C&D employees.

(c) He will be the drawing & disbursing officer. He will be competent to

sanction expenditure up to Rs. 3 Lac one single item for which norm

/budget has been Provided.

(d) He will be Member Secretary of Executive Council and Governing Body

and facilitate its meetings on regular intervals'

(e) He will oversee management and superintendence of institute in day to

day functioning and for that he will initiate various prograrnmes,

proposals for furtherance uf the objectives for which the institute has

beerr set up. Co-ordinate and monitor the functioning of the institute

and its hostels.

18(A). POWERS OF THE PRINCIPAL

He shall be responsible for day-to-day rnanagement, functioning/

control over the staff working in the Institute"

19 . FINANCIAL RULES

, Authority competent to incur expenditure shall do so by strictly following

financial rules and Govt" instructions issued from time to time on the

subiect.

ZU
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20 " FUNDS OF THE INSTITUTE

(i ) The Institute shall be fully financed bythe Govt. and the funds of the

institute will consist of following: -
(a ) GoW. annual recurring/ non-recurring grant.

(b) Grants made by various authorities for the implementation of

state/ centrally sponsored schemes/ projects for the

furtherance of the objectives of the Council.

. , (c ) Contributions from other sources.

' (d) Income from the assets and publications of the Council and

income from other sources.

(ii) The Bankers of the Institute shall be such as may be appointed by the

Executive Council and the funds shall be paid into the Institute account

with thd Bank and shall not be withdrawn except through cheque signed

by such officers as may be duly empowered by the Executive Council.

2L. BUDGET i

. 1 . ) The Director shall by letter call for budget proposals from the Heads of each

of the Constituents Units during the month of f uly of each financial year and

furnlsh thom with' the requircd profbrma and such instructiolls as are

deemed necessary.

2 .'t Heads of the Constituent Units shall furnish; in the manner stipulated, the
required budget proposals to the Director during the first week of
September.

3 . ) The Director shall prepafe consolidated budget estimates for the Couhcil as

a whole before the middle of September.

4 . ) ' The budget proposals as finalized shall -be placed before the

Executive Council.

5 . ) The budget prbposals as finalized, approved by the Executive Cou,ncil, be

referred before the end of October each year to the Government for
2T
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their consideration. The budge! provision shall not include provision

for schemes, etc., the details of7 which have not been worked out and

specifically approved by the Executive/ Governing Council as the case

maYbe.

6. ) (i) The powers to sanction expenditure, subject to re-appropriation

shall be in accordance with the order of the Executive Council,

nevertheless, subject to the condition that without prior approval of

the Government, there shall be no'

(a) Diversion of funds from Capital to Revenue or from Revenue to

Capital.

O) diversion of funds from Plan to Non-plan expenditure or vice-

versa,

(c) diversion of funds for a new scheme or new programrne or

expartsion of existing programme which has not beert

specifically provided for in the budget and approved by the

; Government.

(d) Diversion of funds to augment the provision for administrative

posts, viz., pays of officers, PaY of establishment, allowances and

other charges'

(ii) Any maior programrn e/project/ scheme which is likely to involve

an over-all capital expenditure of over Rs. 10 lakhs and/or recurring

expenditure of Rs. 5 lakhs per annum on a long terrh basis exceeding

five years should have the approval of the State Government, before it is

taken uP for imPlementatioh.

All the financial power should be applied in concurrence to instruction from Govt. of

Haryana / Finance dePartment.

22" AUDIT&ACCOUNTS

(i) The institute shall maintain proper accounts and other relevant records

and prepare annual accounts comprising the Receipt and Payment Account,

22
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Statement of Assets and liabilities in such forrn as may be prescribed by the
Government.

(ii) The Accounts of the institute shall be audited annually by the Chartered

Accountants duly appointed'by the institute and any expenditure inci-lrred in
connection with the audit of account of the Institute shall be payable by the
institute.

... (iii-) The Accounts of the institute as certified by the Chartered Accountants

shall be placed before the Annual General Meeting of the Governing Body.

' The accounts so passed by the Governing Bocly shall be sent to the Haryana

State.

( i v) separate Accounts shall be maintairred for plan and Non-plan.

23 . SPECIAT PROVISIONS

Notwithstanding anything contained in these Rules/ regulations and the bye-
laws of the institute:

(a) The Chairperson may, in special circumstances, appoint an eminent person on
contract for a period not exceeding five years, with a provision of renewal for
further period, provided that every such appointment and the terms thereof
shall be reported it to the Executive Council in its next meeting.

(b) Thc Executive Council may autholize Lhe Chairperson to appoint a person to
any.post in a temporary capacity for a periocl not exceedlng one year,hut noti-
.*..baing six months at a tlme, where it is considered necessary to fill such a

post without delay. The action taken under this regulation shall be reported to
the Executive Council at its next meeting. ,

(c ) In emergent cases, if it is n€cessary to take the decision for which Executive

Council is empowered, the Chairman of the Executive Council may exercise anyt
. , ,of its powers and the action taken by the Chairperson shall be reportecl at the

next meeting of the Executive Council.

(d) The persons in employment in the Institute immediately before the date of
' constitution of the society shall be considered for appointment/bontinuance in the

23



24

Institute on the recommendation of a speclal screening committee to be constltuted

by the Executive Council. The screening cornmittee shall subrnit its recommendations

to the Executive Council based on the guiding principles that (i) The incumbefrts

fulfill the prescribed qualifications for the post opted for (ii) sanctioned posts are

available. (iii) their work and conduct has been satisfactory' However' the persons

thusfinallyappointedinthelnstituteshallbegovernedbytherulesandregulations

of the Institute and they will be treated as fresh entrants. However, their basic pay

and the inter-se seniority shall be protected on such appointment'

24. ANNUALREPORT

The Annual report on the working of the Institute and the work undertaken by

it shall be placed before the Executive council for consideration and approval before

subnrission to the State Governmenl

25. SERVICE CONDITIONS

The emPloYees of the Institute

by the Service rules/ regulations as

the State Government

for all intents and purposes shall be governed

laid down by the Institute with the approval of

26 " OFFICE OF THE INSTITUTE

The office of the Institute shall, for the presen! be at |hajiar or at such other

place as may be determined by the Government of Haryana from time to time"

IURISDICTION

In case of any dispute, court at the place where the institute is situated or any

other place where institute starts its functioning shall have the jurisdiction to

I decide the matter

21 "
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SUITS AND PROCEEDINGS BY AND AGAINST THE INSTITUTE
(a ) The Institute may sue or may be sued in the name of the Director

or any other officer authgrized by the Executive council in
this behalf.

(b) No suit or proceeding shall abate by reason of any vacancy or
change in the holder of the office of the chairman, or any office
bearer authorized in this behalf.

(c ) Every decree or order against the Institute in any suit or
proceeding shall be executed against the property of the
Institute and not against the person or the property of the
Chairman, the Director or any office bearer"

(d) Every member of the Institute may be sued or prosecuted by
the institute for any loss or damage caused to the Institute or its

property or for anything done by him detrimental to the interests
of the Institute provided that no action shall-be taken against the

. member for anything done by him in good faith.

29 . INTERPRETATION OF RULES

In case of any dispute about the interpretation of any rule or regulation,of the
constitution, the decision of the Chairman shall be final. No act or proceedings of the
Institute and its other constituents deemed to be invalid by reasons merely of any
deficiency L. 

"ny 
defect in its constitution.

3d,.t
I

DISSOLUTION OF THE INSTITUTION I I

( a ) In case of dissolution of the Society special meeting of all Lhe members of
the governing council shall for this purpose according to Rules of Societies
Registration Act 1860 and a spccial resolution passed by 2/3 majoriEy by the
members of the Governing Body shall be necessary to request the Govt. to
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dissolvetheCouncil.TheorderfordissolutionoftheSocietyshallbeissuedby

the government'

.(b)IfuponthewindingupordissolutionoftheSocietythereremainsafter

satisfactionofallitsdebtsandliabilities,anypropertywhatsoever,thesame

shall not be paid to or distributed among the members of the Society' but shall

be given or transferred to some other institutions having objectives similar to

the objectives of the society to be determined by the member of the Society at

or before the time of dissolution'

we, the several persons whose names and addresses are subscribed hereto' being

rhembers of the Executive Council of the Institute' certiff the above to be a coffect

copy of the rules of the said Institute'

Sr. No.

1.

Name, OccuPation and Address

Smt. Surina Rajan,lAS

Financial Commissioner &

Principal Secretary to Gorrt' of Haryana

School Education Departmen! Chandigarh

Shri A. Sreenivas,lAS

Director Secondary Education'

Haryana, Planchkul

Shri Abhe Singh Yadav, IAS

Director Elemenury
Education, Hary.ana, Panchkula

Signature

sd/-

sd/-

sd/-

2

3"
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SERVICE BYE LAWS
Preamble :

In view of the aims and objectives & functions of the Society as contained in the
Memorandum of Association, the first rules regulating the recruitment and conditions of
service of persons appointed / tobe appointed to the service of the Institute (Group A" B, C &
DJ shall be as Under:-

PART.I GENERAL

1" Short Title and Commencement
(al These rules may be called the State Institute of Advance Studies in Teacher

Education referred to as Institute (Group A, B, C & D) Bye-l aws,20!9.

tut These shall come into force on the date on which the Society notifies these

Bye laws.

2. Definition I

In these rules, unless the context otherwise requires:

. ( a ) 'Appendix" means an appendix to these rules;
i (b) "Authorit5l" means the authority empowered to make any Group A, B, C or D

posts;
(c) "chairman" means chairman of the Executive council.
(d) " Doputation" in relation to appointmcnt mgans being appointed to a post in

' the institute/under its urlits by deputation from any of the State

t Government or any Statutory Board, Undertaking or other AgencyrI

controlled by it, from any of Central Government or any Statutory Board,

Undertaking or other Agency wholly or partially owned by the Government

of India, as well as from 
"ny 

,u.ognized Institute;

(e) "Direct recruitment" mcans an appointment made otherwise than by

promotion from within the Service or by transfer/ deputation of an officer
' already in the service of [he Guvernment of India or the state Government

or Statutory Boardl Govt. Undertaking;

.' 27
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(f ) "DSEtt means Director Secondary Education, Haryana:

[f)[i) "Director" mean Director, Prarambh State Institute of Advanced Studies

in Teacher Education.

(g) ,,Dischargew means termination as per conditions of the contract or the service rules

otherwise than by way of dismissaVcompulsorytetirement'

( h ) ,.Dismissalf connotes removal, of member of Service for misconduct as a result of enquiry

duly instituted against herlhim;

( i ) ,,Executive Council,r means the Executive Council of the institutio[ constituted undcr thc

relevant Rules.

(j ) ,,rEmployeer means an employee of the Institute to. whom these bye laws apply;

(k) f'Government[ means Government of Haryana;

(1) trpostfr means the post sanctioned by the Executive Council from time to time;

(m) I'Principal" means Principal of the Institute;

(n) '"promotion" means elevation of an employee of the Institute from a lower grade to higher

grade within the same post or from any lower to higher post;

(o) ffprobationertt means an employee appointed against a regUlar vacancy and placed on

probation for a specific period, as provided under the (Gtoup A, B, C & D) Service ByeJaws;

(p ) ' "Recognized Universitytt mcans-

(i) Any university incoqporated by law in Intlia; ur

(ii) Any other university which is declared by the Government to *be a recognized

University for the pulpose of these rules;

(q) ,,Review Committee" rneans a committee constituted under these rules for

reviewing cases of employees of Service Group A, B C relating to pre-mature

redrernent at the age of 50/ 55 years and taking appropriate decision with regard

thereto;

(r ) "Selection Cominittee" means .a Committee constituted under these : rules for

ifraking selection for appointrrlent to the posts mentioned in Appendix "A"'

2B
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(s ) o'Screening Committeeo' trneans a committee constituted under these rules for
recommending promotion/ financial upgradation to the employees under these
Bye-laws;

(t) "Service" means the State Institute
(Group A, B, C & D) Service.

of Advanced Studies in Teacher Education

(u) 
,"Socieb/" means State Institute of Advanced Studies in Teacher Educatipn.

(v) "Transfer" in relation to appointment means absorption of a person already in
the service of Government or any statutory- body to the Institute on the basis of
interview by Selection Committee/ Screening eommittee.

PART 11. RECRUITMENT TO SERVICE

Number and character of posts
The servicb shall comprise the posts shown in Appendix A to these rules.

Provided that nothing in these bye-laws shall affect the inherent right of Executive
Council to make additions to, or reduction in, the number of such posts or to create
new posts with different designations and scales of pay, either permanently or
tdmporarily. The position of sanctioned posts under each Group 4 B, C & D is given
in Appendix A. :

Nationality, domicile and character of candidates appointed in Service
(i ) .No person shall be a pointed to any post in the Service, unless he is;-

fal a citizen of India; or
(b) a subject of Nepal; or
lct a subject of Bhutan; or

Provided that a person belonging any of the categories (b) or (c) shall .be person

. in,whose favour a certificate of eligibility has been issued by the Government.

(ii) A person in whose case a certificate of eligibility is necessary may be
admitted to an examination or interview conducted by the Institute but the offer
of appointment may be giveh only after the necessary eligibility certificate has
been issued to him by the Government.

5. Age

No person shall be appointed to the post in the service by direct recruitment who is
less than 18 years or more than 40 years of age or such age as fixed by the Society from
time to time or for specific post mentioned in Appendix B.

4.
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6.

Provided that in the case of candidates belonging to the Scheduled caste, Scheduled

Tribes and Backmrard Classes, Ex-servicemen, Physically challenged and Widows/

Divorcee etc., the upper age limit shall be such as may be fixed by the Government

the posts in the6ervice of Group A & B shall be made

7.

from time to time.

Appointing AuthoritY
APPointment to

,bY the Chairman.r

Appointment to the posts in the service of Group c & D shall be made by the

Director.:

Qualification
No person shall be appointed to any post in the Service, unless he is in

possesSion of qualifications and ' experience specified in column of Appendix B

to these Rules in the case of direct recruitment and those specified in column 4

of the aforesaid Appendix in the case of persons appointed other than by direct

recruitment.

;1"1:,':Hlil;:Hi#Hl'f,'J:'"'ffi 3:$:If, :'Tilff ,'l;"
Tribes and Bac}ward Classes, Ex-servicemen'

Physically-challenged und Widows/Divorcee etc'

Disqualification
(i) No person;:

[a) who has entered into or contracted a marriage with a person having a spouse

living; or

(h) who having a spouse living, has entered into or contracted'a :'marriage with

"ny 
p"rr".,] shall be eligible for appointment to any post in the service;

provided that the Government may, if satisfied that such marriage is permissible

uflder the personal law applicabie to such person and the other party to the

marriage and there are other grounds for so doing exempt any person from the

operatioft of this rule.

[ii) No person, d the se rnment of India or

anyStatelrity'alnstitute'shallbe
eliiible for o ouP A,

8"
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9. Method of Recruitment
1) Recruitment to the service shall be made

Group A:
(a) Director & PrinciPal

(i) by direct recruitment or recruitment on contract basis as the case may be; or

(ii) by transfer or deputation of an officer already in the service of State

Government or the Government of India or recognized institutions subject to

fulfilling the prescribed qualifications and-experience .'

(i) Associate Professor
ti) by promotion from amongst Assistant Professors; or

[ii) by transfer or deputation of an official possessing the prescribed qualifications

and already in the service of any State Governmen9 Government of India/
Govt. Undertaking/ Societies.

Z) AII promotions, unless otherwise provided shall be made on seniority cum- merit

basis and seniority alone shall not confer any right to such promotions.

Group B:
(c) Assistant Professor

ti) by direct recruitment or recruitment on contract basis as the case may be; or.

(ii) by transfer or deputation of an official possessing the prescribed qualifications

and already in the service of any State Government, Government of India/ Govt.

Undertaking/ Societies/ recognized institutions.'

Group C:
(d) Manager HR

ti) bV direct recruitment or recruitment on contract basis as the case may be; or

(ii) by promotion from amongst the Assistant/Office Assistant/ Accountant/Senior

Scale Stenographer on the seniority-cum-merit basis; or

tiii) by transfer or deputation of an official possessing the prescribed

qualifications and already in the service of any State Government, Government

of India/ Govt. Undertaking/ Societies/ recognized institutions.,

[e) Deputy Superintendent
(i) by promotion from amohgst the Assistant/Office Assistant/ Accountant/Senior

Scale Stenographer on the seniority-cum-merit basis; or

[ii) by transfer or deputation of an official possessing the prescribed qualifications

and already in the service of any State Government, Government of India / Govt.

Undertaking/ Societies/ recognized institutions.'
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[f) Assistant/Office Assistant
(i) 67o/oby promotion from amongst Data Entry Operators-cum Clerks; and

tiD 33% by direct/ recruitment or recruitment or contract basis as the case may be;

on
(iii) by transfer or deputation of an official possessing the prescribed

qualifications and already in the service of any State Government, Government

of India/ Govt. Undertaking/ Societies/ recognized institutions.,

(g) Accountant
ti) by direct recruitment or recruitment on contract basis as the case rnay be; or

tii) by transfer or deputation of an official possessing the prescribed qualifications

and already in the service of any State Government, Government of India / Govt.

Undertaking/ Societies/ recognized institutions.,

(h) Senior Scale Stenographer
(i) 670/o by promotion from amongst Junior Sc ale Stenographers; and

tiD 33% by direct/ recruitment or recruitment or contract basis as the case may be;

or,

tiiD by transfer or deputation of an official possessing the prescribed

qualifications and already in the service of any State Government, Government

of India/ Govt. Undertaking/ Societies.,

(i) funior Scale Stenographer
ti) by direct recruitment or recruitment on contract basis as the case may be; or

[ii) by transfer or deputation of an official possessing the prescribed qualifications

and already in the service of any State Government, Government of India/ Govt.

Undertaking/ Societies.'

ff) Hostel Warden/ Superintendent
ti) by direct recruitment or recruitment on contract basis as the case may be; or
(ii) by transfer or deputation of an official possessing the prescribed qualifications

and already in the servite of any State Government, Government of India/ Govt.

Undertaking/ Societies.,

(k) Information Manager-cum'Librarian,
(i) bV direct recruitment or recruitment on contract basis as the case may be; or

[ii) by transfer or deputation of an official possessing the prescribed qualifications

and already in the service of any State Government, Government of India/ Govt.

Undertaking/ Societies.

(l) Library Assistant,
(i) bV direct recruitment or recruitment on contract basis as the case may be; or
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[ii) by transfer or deputation of an official possessing the prescribed qualifications
and already in the service of any State Government, Government of Indial Govt.
Undertaking/ Societies.,

[m) Driver,

, (i) by direct recruitment or recruitment on contract basis or by outsourciirg as the
case may be; or

(ii) by transfer or deputation of an official possessing the prescribed qualifications

, and already in the service of any State Government, Government of Indial Govt.
Undertaking/ Societies.,

(n) Data Entry Operator-cum Clerk
[i) by direct recruitment or recruitment on contract basis or by outsourcing from

X{ARTRON as the case may be; or
(ii) by transfer or deputation of an official possessing the prescribed qualifications

and already in the service of any State Government, Government of India/ Govt.
Undertaking/ Societies.,

(o) Electrician-cum-Plumber
(il by direct recruitment or recruitment on contract basis as the case may be; or
(ii) by transfer or deputation of an official possessing the prescribed qualifications

and already in the service of any State Government, Government of India/ Govt.
Undertaking/ Societies/ recognized institutions.,

(p) Laboratory Assistant
' (i) by direct recruitment or recruitment on contract basis as the case may be.

(ii)by transfer or deputation of an official possessing the prescribed qualifications
. and already in the service of any State Governmen! Government of India/ Govt.

Undertaking/ Societies/ recognized institutions.,

(q) Assistant Manager infrastructure management
ti) by direct recruitment or recruitment on contract basis as the case may be.
(ii) by transfer or deputation of an official possessing the prescribed

qualifications and already in the service of any State Governmen!
Government of India / Govt. Undertaking/ Societies/ recognized institutions.,

(r) Group D: (Cook, Peon. Sweepen Watchman, Mali etc.)
(i) by direct recruitment or recruitment on contract basis or through outsourcing

[]rrough prevalent policy of state Govt, as the case may be; or
(ii) by transfer or deputation of an official possessing the prescribed qualif,ications

and already in the service of any State Government, Government of India/ Govt.
Undertaking/ Societies/ recognized institutions,
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3). All promotions, unless otherwise provided shall be made on seniority cum-merit bases

and seniority alone shall not confer any right to such,promotions'

10. Probation
1) Members of the Service shall remain on probation for a period of two years in

case recruited by direct appointment and of one year in case recruited

otherwise.
Person appointed to any post in the service shall remain on probation for a

period of two Years; Provided that:

(a) A person appointed to the service in the Institute by transfer will also

have a period of probation of two years.

(b) Any period.after appointment spent on-deputation on a,'.corresponding

or a higher post shall count towards the period of :probation; 
.!

(c): Any period of work in equivalent or higher rank, prior to appointment ;

to the se1ice may, in the case of an appointment by transfer', at the

discretion of the appointing authority, be allowed to count towards the

period of probation fixed under this rule; and:

(d) Any period of officiating appointment shall be reckoned as period spent

on probation, but no person who has so officiated shall on the ''

completion of the prescribed, period of probation be entitled to be

confirmed, unless he is appointed to a permanent vacancy.

2) On cornpletion of period of probation an assessment panel will examine the

suitability of the person for regularization and give to recommendation to

appointing authorlty. If, ln the upinion of the appointing authority thc worl< or

conduct of a person during the period of probation is not satisfactory his

services .may be dispense with his service:

[a) if such person is appointed by direct recruitment,
(bJ if such person is appointed otherwise than by direct recruitment: -

[i) revert hiryr to his former post; or
(ii) deal with him in such other manner as the terms and conditions

of his previous appointment permit"

3)
(aJ if his work or conduct has, irr its opinion, been satisfactory;-

(i)confirm such person from the date of his appointment, if
appointed against a permanent vacancy; or

(ii) confirrn such person from the date frorn which a perrnanent

vacancy occurs, if appointed agairtst a temporaly vacancy ,
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or
(iii) declare that he has cornpleted his probation satisfactory if r

there is no permanent vacancy; or

[bJ if his work or conduct has; in its opinion, not been satisfactory;-
[iJ dispense with his services; if appointed by direct recruitment or if

appointed otherwise, revert him to his former post or. deal with
him in other manner as the terms and. conditions of his previous

. appointment permit; or
[ii) Extend his period of prohition and thereafter pa'ss such orders,

as it could have passed on the expiry of the first period of
probation provided that the total period of probation including
extension ifany shall not exceed 3 years.

11" Seniority
Seniority, inter se of the members of the service shall

of continuous Service on any post in the Service:
be determined hy the length

, Provided that where there are different cadres in the service, the seniority shall be
determined separately for each cadre:

Provided further that in the case of a member appointed by direct recruitment the
order of merit determined by the Selection Committee, shall not be disturbed in
fixing the seniority:t

Provided further that in the case Of two or more members appointed on the same
date, their seniority shall be determined as follows:

t. (a) A member appointed by direct recruitment shall be senior to a member
appointed by promotion or by transfer.

tll Two or more members appointed by direct recruitment by the same
Selection Committee on the same date, members whose name figures first on
the report of thel Selection Committee shall be senior;

(c) 3 Inember appointed by promotion shall be senior to a member appointed
by transfer;

tat in the case of a member appointed by promotion or by transfer, seniority
shall be determined according to the seniority of such membeis
appointments from which they were promoted or transferi

(e') in the case of members appointed by transfer from different cadres, their+' seniority shall be determined according to pay, preference being given to a' member, who was drawing a higher rate of pay in his previous appointment
and if the rates of pay drawn are also the same, then by the length of their
Service in the appointments and if the length of such service is also the same,
the older member shall be senior to the younger member.
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12. Liability to serve
A member of the Service shall be liable to serve at any place, whether within or

outside the State of Haryana, on being ordered to do so by the appointing authority'

13. Pay,leave, pension and other matters
(a) PaY

Each GrouP A, B, C & D post in the Society will carry a scale or pay as decided

by the Executive council except irr the case of officers who are on

. dlputation. The scales of pay for direct recruitment, appointment by

transfer and the guiding frinciples, policy along with emoluments of

contractual appointments have been indicated in Appendix A and c'

A member of each Group A, B, C service shall on his appointment to a post

in a time scale of pay, diaw pay at the minimum of the time scale 'unless

Selection Committee recommends and Executive Council approves that

he shall draw pay at any higher scale. The member of each 'Group of the

society shall also be entitled to such perquisites as are decided by

Executive Council from time to time'

The pay of persons, who are reemployed after retirement, shall be fixed' in

.accordance with the rules as applicable to Haryana Government Employees

from time to time.
(b) Leave

The employees of the Socie$r will be governed by the same rules in this

regard as are applicable to Haryana Government Employees from tinre to

time.

(c) Travelling Allowance:

The employees ofeach group of the Society will be governed by the same

rules in this regard ", ir" applicable to Haryana Government Employees

from time to time.

(d) Leave Travel Concession: !

The employees of each group of the society will be governed by the same

rules in this regard ", "r" applicable to Haryana Government Employees

from time to time.

the

(e) Allowances such as

Reimbursement.
The emPloYees of each

rules in this regard as

from time to dme.

DA, HRA, CCA and Medical Allowance /

group of the Society will be gover by the same

are applicable to Haryana Govern t Employees
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(f) Retirernent related benefits other benefits

(i) Employees'provident Fund: j

The employees of each group except other officers on deputation
not covered under EPF rules of the Society shall be entitled to the
benefit of EPF. The EPF shall be regulated in accordance with
relevant rules under the Acts as applicable from time to tinie.

(i) [aJ New Pension Scheme: The employees will have the choice to
opt any one out ofthe EPF or NPS.

(ii) Leave Encashment:
The employees of each group of the Society will be governed by the
same rules in this regard as are applicable to Haryana Government
Employees from time to time.

(g) The anything regarding pay, perks, allowances, leave and other matter not
specifically mentioned in these rules will be governed by relevant rules and
regulations notified by Haryana Govt. / Fiance Department / Higher
Education Dept. / School Education Department. The service .benefits
granted to employees of Prarambh will be, no way less than that of the
employees of same rank working in Dept. of Higher Education for Teaching
Employees and Dept. of School Education for Non -Teaching Employees.

14. Selection Committee
\ The Selection Committee is meant for the selection of employees under each group

Sprvice, which will consist of the following members: .

Post / Group

Group - A 1) ACS to Govt. Haryana, School Education Department- Chairperson.
2) Nomincc of vice chancellor of affiliating university, not below the

rank of Professor/ Registrar- Member..
3) Nominee of vice chancellor NIEPA/Director NCERT not below the

rank of Professor- Member. 
i

4) Two. External: .Experts to be nominated by the Chairman of the
Committee-Members.

5) Director, Secondary Education, Haryana- Member

6) Director Prarambh - Member Secretary.

Group - B

Group - C 1) Director, Prarambh - Chairperson

L
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atY Education, Haryana- Member

3) Two. External: Experts to be nominated by the Chairman of the

Committee-Members.

1) Director, Prarambh - Chairperson

2) Nominee of Director, Secondary Education, Haryana- Member

3) One. External: Experts to be nominated by the Chairman of the

Committee-Members.

Group - I)

15. Reviewing Committee:
Reviewing Committee meant for reviewing cases of compulsory retit'enlent of

. members of Group A, B, & C at the age of 50/55 years will consist of , the

following members:
Groun A

1) Chairman, Executive Council

2) Director, Secondary Education, Haryana

3) Director Elementary Educationl

Groun B

1) Director, Secondary Education, Haryana

2) Director ElementafY Education

3) Additional Director (Administration), secondary Education

Groqp.Q

1) Director Elementary Education

2) PrinciPal of the Institution
3) A nominee of Chairman, Executive Council

15. (a) Policy for selection by Contract appointment
ttut with standing anything contained in thcsc rules, contract appointments to the post will be

made subject to thc tcrms and conditions given below;
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1) CONCEPT:-

aJ Under this policy, the post in the Society will be filled on contract basis initially for
. one year which may be extendable on year-to-year basis.

Provided that for extension/renewal of contract period on year-to-year basis, the
Executive Committee shall issue a certificate that the seruice and conduct of the
contract appointee is satisfactory during the period and only then his pieriod of

: contract is to be renewed/extended;

b) The selection will be made in accordance with the eligibility conditions prescribed. in the rules"

2J,. CONTMCTUAL EMOLUMENTS:

, The incumbent appointed on contract basis will be paid consolidated fixed contractual
/; 

. amount as prescribed in "Appendix Ao'. An annual increase of So/owill be allowed as annualai
iincrease in contractual emoluments for subsequent year(s) will be allowed if contract
is;extended behind one year.

t,

APPOINTING /DISCIPLINARY AUTHORITY :

As per provision contained in the bye-laws.

. As per provision contained in the bye-laws

ACADEMIC AUALIFIC

' Academic qualification and experience, if anyr,rgillbe the sarrre as prescrlbed in
"Appendii 8".

AGREEMENT:

After selection of a candidate, he shall sign an agreement as per "Appendix E,,
appended to thesc rulcs.

The contractual appointee will be paid fixed contractual emoluments as mentioned
.at [ll) above and no other allied benefits such as Senior/Selection/Assured Career
;Progression (ACP) scales etc. will be given.

The service of the Contract Appointee will be purely on temporary basis and the
,samb can be terminated at any time without assigning any reason by giving one
'month notice be either side. The appointment ib also liable to bc terminated in case
:the performance/conduct of the contract appointee is not found satisfactory.

s)

6)

a)

b)

39
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Contract Appointee will be entitled for one day Casual Leave [CL) after putting one

rnonth service. This leave can be accumulated upto one year i'e' till the end of

Calendar year. No leave of any other kind is admissible to the Contract Appointee'

No LTc will be admissible. only, Maternity Leave will be given as per gules

applicable to contractual employees of the Govt' of Haryana'

He shall not be entitled for open Medical Reimbursernent. He will be entitled for Rs'

.500/- as fixed medical allowance'

He will be -entitled for DA as applicable from time to time House Rent on the initial

contractual amOUnt or increased amount, as the case may be, or actual rent

whichever is less on Government pattern'

Unauthorized absence from the duty without the approval of the controlling officer

shall automatically lead to the termination of the contract. Contract Appointee shall

not be entitled for contractual amount for the period of absence from duty'

Transfer of a contract appointee will not be permitted from one place to another in

any case

selected candidate will have to submit a certificate of his fitness from Senior

Medical :Officer of CHC/PHC/General Hospital'

Contract appointee will be entitled to TA/DA if required to go on tour in connection

with his official duties at the rate fixed by the society.

Provisions of servlce Rules like csR. Leave rules, GPF rules, Pension rgles and

conduct rules and Haryana civil Service (Punishment and Appeal) Rules' 1987 etc'

as are applicable in case of regular employees will not be applicable in case of

contract aPPointees"

The Employees Provident Fund (EPF)/Contributory Provident Fund (cPF) will be

applicable to contractual appointee (s) as per Employees' Provident Fund Act' L952

and scheme made there under'

16. Screening Committee:
The Screening committee for Group A, B, C & D is meant for assessing the

suitability; of 
"mernbers 

of the said Cioups for promotion & other benefits' It shall

consist of the following members:

L) Chairnran, Executive Council

2) Director, Secondary Education' Haryana

,1) Director Elementary Education

4)AdditionalDirector(Administration),SecondaryEducation.
5) Director of the Institute i

40
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d)

e)

s)

h)

i)

i)
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16(1) Absorption of Services of Persons Working on Deputation;
The employees working on deputation can be considered for absorption of their

services after AZ years of satisfactory working ,in the institute, if he/she is other-wise
eligible.for the post. The services of deputationists will be absorbed on the pos!
he/she is working on deputation in Prarambh in the entry level pay scale. For the

'employees deputed from Dept. of School Education Haryana Director will initiate the
case for absorption of services and Chairperson of Executive Council is competent to
grant final approval while for the person deputed from other departments, their case
will be considered only after they submit NOC from their parent dbpartment.

L7. Reservation Policy:
Instructioni issued with regard to, reservation & maintenance of Roster by the

, Government from time to time will be applicable to each group of these employees
as are applicable to Haryana Government Employees for .the categories of
Scheduled Caste [SC)/ Backrpard- classes tBC)/ Ex-serviceman (ESM) / Physically

. Challenged[PHC). "

' In case of direct recruitments in academic i.e. Associate Professorsrand Assistant
Professors etc. minimum 33o/o posts in each category i.e. .3eneral/Open
Competition (OC), SC, BC etc. shall be reserved for women. This reservation shall be
horizontal.

18. Discipline, Penalty and Appeal:
In the matters relating discipline, penalties and appeals, the members of .'-he
Service shall be governed by the Haryana Civil Services (Punishment and Appeal)
Rules, I9B7 as amended from time to time:

Ppovided that the nature of penalties which may be imposed, the authority
empowered to impose such penalties and the appellate authority of these Rules are
specified in Appendix C.

For the purpose of this clause, the following terms wherever occurring in the
Haryana Civil Services (P&A) Rules would mean the authority as indicated opposite
them

. (a) Government Executive Council

(b) Head of Deptt. Appointing Authority

Note: (l) The punishing authority and appellate authority in respect of each group
of Service has been shown in; the Appendix C..

(2) In the absence of prescribed competent authority the next higher
authority will exercise the powers. i

41,



42

19. Vaccination
Every member of the Service, shall get himself vaccinated and re'vaccinated if and

when the Principal Director so directs by a special or general order'

20" Oath of Allegiance
Every member
take the oath
established..

21. Conduct,Rules
Unless otherwise provided in the Group A, B, C & D Service bye-laws, the

government Employees conduct Rules, tg66 as anended from time to time by the

Government of Haryana shall apply to every of Service'

22. Termination of Service
The service of a member of each group and employees on deputation, on

probation may be terminated by the Appointing authority without assigning

reasons at any time during the period of probation, without notice.

A member appointed for a specific period against a temporary post shall
. be terminated aftur itr" expiry of the said period unless such period is specifically

extended'
The service of a member holding a permanent post in substantive capacity

may be terminated by giving three months notice or on payment .of pay and

allo,wances for such period as e notice falls short of three months or without

notice on payment of three months pay and . allowances if the post to which, he

was appointed substantively; is abolished'

Note: If such a member absents himself from duty without permission during

period of notice, he shall rrot be entitled to receive any pay or allowances during

the period of absence besides other penalties imposed by the competent authority.

23. Retirelnent
A member of Service shall retire from the Service of the Society: -

(i) on his being declared medically unfit for sen/ice by a medical board to be

designatedbytheAppointingAuthorityinthisregard;or
fiij on tie decision of the concerned Reviewing Committee to prematurely retire a

mernberofGroupA,B&Cserviceattheageof50/55.''
(iii) on his attaining the age of superannuation which shall be 58 years in the

case of Group A, B & C and 60 years in the case of Group D employees'

of the SerVice, unless he has already done so, shall be required to

of allegiance to India and the constitution of 'lndia, as by law

42
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If the date of birth of a nnember of the service falls on the first of the nnonth, he-
shall retire on the last day of the preceding month. If it is after this date, he shali
retire on the last day of that month.

A member of the Service who is declared medically unfit for service by a
medical board designated by the Appointing Authority shall retire from the
Service from the last day of the month in which the said Authority passes an
order in this regard.

" A member of the Service whom the Review Committee consider to be fit
case for being pre-maturely retired at Jhe age of 50/55 and- 58 years shall
retire from the Service on the last date of the month in which the .Appointing

, Authority passes an order to this effect
a
1

24. Development of Staff
Itis of critical sigtlificance for members of Group A, B, C D to continue expand their
knowledge, practical experience and communication skills. For this purpose, the

' Director will make efforts to sponsor them for training courses; involve them in to
enhance their capabilities.

25. Power of Relaxation
Where the Executive Council is of the opinion that the application of these Rules or
any particular provision thereof is likely to cause substantial hardship in the case:' of any individual member it may, for .reasons to be recorded, relax, the operation of
the Service Bye-Laws or the particular provision thereo{, as the case may be, to the
reasone.ble extent' However, the Executive Council shall record ,L"rbn, for
granting such relaxation.

Relaxation of 5o/o is provided at the graduate and pbst graduate level for the
Scheduled Caste and Differently-abled (Physically and Visually differentll,-abled)t
categorics for the purpose of eligibilig . 

i

26. Interpretation
Whenever the provisions made in these Service Bye-laws are found to be silent,

unclear and any question arises relating to interpretation with regard thereto the
matter shall be referred to the Executive Council whose decision shall be final.

{
27. Amendment

. The Executive Council has the inherent right unless otherwise provided to amend the
Service Bye-laws of the Society, from time to time, in accordance with requirements.
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APPENDIX A - APPROVED POSTS

(See Rule 3)

Sr.

no

Designation of posl Name of the
Department

Number
of posts

Scale ofpay Entry
Level Pay

1 2 3 4 5 6

L. Director -1 L,44,200 - 2,L8,200
(Level - 19)

r,44,200

Principal
L

L,44,200 - 2,t8,200
(Level - t9)

r,44,200

2. i) Professor

3. ii)Associate
Professor

I,3I,400 - 2,L7,L00 r,3r,400

4. iii) Assistant
Professors in
Liberal discipline /
Pedagory

English -2,Hindi-2,
Physics - 3, Chemistry -

3, Botany -Z,ZoologY -

2, Mathematics - 3,

Commerce:1, History -

1, Political Science -1,

Economics -1,

Geography -2,

Environmental Science
-1 or any other subject
as required

24 s7,700 - 7,82,400
(Level -11)

57,700

iv) Assistant
Professors in
Educational studies

Psychology -1,

Philosophy -1,

Sociology -1-,

Research -t or any:

cther subject as

required.

4 s7Joo - r,82,40a
(Level -11)

57,700

v) Assistant
Professors in
Specialized
Courses

Visr.ral Arts - 1,

Performing Arts
(Music) -1

Health & Physical
Education -1

? s7,700 - L,82,400

[Level -11)
57,700

( Adrnirristr ativ e / Accounts Supporting Star

Manager HR 1 35400 - 1,L2,400

flevel - 6)

35,400
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Deputy
Superintendent

L 35400 - t,L2,4A0
flevel - 5)

35,400

,Assistant 4 35400 - i,,L2,404
flevel - 6J

35,400

Accountant 2 35400 - L,L2,400
[Level - 5)

35,400

Senior Scale

Stenbgrapher
2 35400 - L,L2,400

flevel - 6)
35,400

funior Scale

Stenographer i

L 29200 -92,300
flevel .. 5)

29,200

Hostel Warden/
Hostel
Superintendent

4I 35400 - !,12,400
flevel - 6)

35,400

Information
Manafuer-cum
librarian

L 35400 - L,L2,400
(Level - 6)

35,400

LibraryAssistarg 1 35400 - 7,L2,400

flevel - 6)
35,400

Driver 3 25,500 - 91,100
(Level - 4)

25,500

Data Entry
Operator-cum-Clerk

5 19,900 - 63,200

flevel - 2)
19,900

Electrician-cum-
Plumber

1 ,19,900 - 63,200
(Level - 2)

19,900

Laboratory
Assistant

B 18,000 - 56,900
flevel - 1)

18,000

Assistant Manager
infrastructure
i4anagement

L 35400 - 7,12,400

flevel - 6)
35,400

Group p
Cooh Peon,

Swe.eper,

Watchrnan, Mali etc.

10 16,900 - 53,500
(Level - DL*)

16,900

I{ote: 1. The number is only indicative, the posts should be as created/ sanctioned/
added/ reduced from time to time.

' 2. Pay scales would be as prescribed/ revised from time to time.
3. *DL denotes Level-for Group -D

I
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APPENDIX B - QUALIFICATIONS
See Rule 7

Academic qualification and

experience if anY, for
appointment other than
.direct recruitmertt

ffition and
experience if anY, for direct
Recruitment

Designadon
aild Post

Post Graduate in
Education with Ph.D.

At least 10 Years
experience in school,

education, suPervision

and conducting caPacitY

building programmes for
teachers.

1. Post Graduate in Education

with Ph.D.

2. At least 10 Years exPerience

in school, education,

supervision and conducting

capacitY building
programmes for teachers.

(i) Masters degree in Science

/ Humanities/ .Commerce

with marks.
fiil M.Ed. with 55% marks or

its equivalent grade.

[iii) Ph.D. in education.

(iv) 10 years teaching
experience out of which
atleast 5 Years teaching
experience secondary
teacher education
irrstitution.

(v) ConsistentlYacademic
record.

(vi) Conversant in IT skills
and effective use of new
technologies as tools or
learning.

[vii) Matric with
Hindi / Sanskrit or
I0+2/8.A./M"A. with
Hindi as one of the
subject

(viii) Age not less than 35

Year

(i) Masters degree in
Science I Humanities /
Commerce with 550/o

fiil M.Ed. with 55% rnarks or
its equivalent grade.

(iii) Ph.D. in education.

(iv) 10 years
experien
atleast 5
experience in secondary
teacher education
institution.

[v) ConsistentlY good academic
record.

(vi) Conversant in IT skills and
effective use of new
technologies as tools for
learning.

(vii) MatriowithHindi/
Sanskrit or L0 +2 / B'A./M'A':

with Hindi as one: of the

subject
(viii) Age not less than 35

years.
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Associate
Professors

By promotion from amongst
,the Assistant Professors in the
service fulfilling the
prescribed qualifications and
three years experience as
Assistant Professor in the
service subject to passing the

A'ssistant Professors

I al English,
Hindi, Physics,
Chemistry,
Zoology,
Bptany,
Mathematics,
Comrnerce,
History
Political
Science,

Economics, 
.

Geography and
Environmental
Science

/ Assistant
Professor in
Liberal
Discipline

/Pedagogy

As per NCTE (Recognition,
norms and procedure)
Amended Regulations 2 019.

(i) Masters degree in relevant
subject with SS% marks or
equivalent grade.

(ii) B.Ed. / M.Ed. with SSo/o

marks or equivalent grade.
(iii) NET / Ph.D. in concerned

subject or in Education.
(iv) Consistently good academic

record.'
(v) Conversant in skills and

effective use of new
technologies as tools for
learning.

[vi) Matric with Hindi /
Sanskrit or L0+2/8.A./MA.=

with Hindi as one of the

By transfer or deputation:
(i) An official possessing the
prescribed qualifications and
already in the serice of any

State Governmen!
Government of India.

b) Psycholoqr,

Phil,o,sophy,

Sociology and
Reftarch

Assistant
Professor in
Educational
Studies.

As per NCTE fRecognition,
norms and procedure) Amended
Regulations 2019.

[i) M.Ed. / M.A.Education with
55o/o marks or equivalent
grade.

(ii) NET / Ph.D. in concerned
subject or in Education.

By transfer or deputation:
(i) Official possessing the
prescribed qualifi cations and
already in the selice of any
State Governmen!
Government of India.
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1iii1 ConsistentlY good academic

record"'
(iv) Conversant in skills and

effective use of Ilew

technologies as tools for

learning.
(v) Matric with Hindi / Sanskrit

or 70+2/B'A./MA.: with
Hindi as one r' of the subject

By promotion:

(i) 3 year exPerience as

Deputy Superintendent.

tii) Consistent Good

Academic Record.

1i) Vtfa in Human Resources
with 60% marks.

(ii) ProficiencY in the use of
ICT; and

fiii) Matric with Hindi/ Sanskrit
or L0+2 /8.A. /M.A. with
Hindi as one of the subject'

(iv) Consistent Good
Academic Record.

C)Manager HR

By Transfer or DePutation:

(i) Graduation with 50%

marks.

[ii) 5 year exPerience as

Assistant/ Office

Assistant/ Accountant

[iii) Matric with
Hindil Sanskrit or
10+2/B.A" with Hindi
as one of the subject.

[ivJ Knowledge of
ComPuter APPlication'

(v) Consistent Good

Academic R'ecord

Deputy'

Superintendent

By Transfer or DePutation:

(i) Graduation with 50o/o

marks.

61 Cr"a.t"tion with 50%o marks'

(ii) Matric with Hindi/ Sanskrit

or L0+2/ B.A. with Hindi as

Assistant/
0ffice Assistant
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one ofthe subject.

[iii) Proficiency in the use of ICT.

(iv) 2 year experience as Data
Entry Operator-cum-clerk in
Govt. I Recognised Institute
/Progressive public School

[ii) Matric with Hindi/
Sanskrit or L0+21 B.A.
with Hindi as one of the
subject.

(iii) Proficiency in the use of
ICT.

(iv) 2 year service as Data
Entry Operator-cum-
clerk.

Accountant

I (iiJ Matric with Hindi/ Sanskrit
or L0+2/ B.A. with Hindi as
one ofthe subject.

(iii) Proficienry in the use of
ICT.

(iv) 2 year work experience in
Accounts.

[i) B.Com. with 50%o marks. By Transfer or Deputation:

(i) Graduation with S0%o

marks.

(ii) 2 year experience in
Accounts in any State :

Government/ Government
of India / Govt.Undertaking

/Societies/Recognised
Institutions.

(iii) Matric with Hindi/
Sanskrit or l0+2/ B.A.
with Hindi as one of the
subject.

(iv) Proficiency in the use of
ICT.

Senior Scale

Stenographer marks.

[ii) English shorthand at a speed
of 100 words per minute
and transcrifition speed of
20 words per minute and
mistake should not be
exceed 60/o and$ping speed
30 words per minute on
computer.

[i) Bachelor Degree with S0%

(ii) Bachelor Degree with
50% marks. 

,

(iii) English shorrhand at a
speed of 100 words per
minute and transcription
speed of 20 words per
minute and mistake should
not be exceed 60/o and

eed 30 words

By Transfer or Deputation:
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minute on computer.

(iv) 2 year exPerience as

Junior Scale StenograPher

in the service.

[v) Matric with Hindi/
Sanskrit or I0+2/ B.A'

with Hindi as one of the

subject.

(vi) ProficiencY in the use of

ICT.

[iii) Matric with Hindi/ Sanskrit

or 70+2/B.A. with Hindi as

one of the subject.

(ivJ Proficienry in the use of

ICT.

(i) 2 year exPerience as funior
Scale StenograPher in the

service.

[i) Bachelor's Degree 50o/o

marks.

[ii) English Shorthand at a

speed of 80 words Per,

minute and transcriPtion

speed of 15 words Per
minute and mistakes

should not exceed 8olo and

typing speed 30 words
per mirrute on computer.

(iii) Matric with Hindi/
Sanskrit or IA+2/ B.A"

with Hindi as one of the

subject.

(iv) ProficiencY in the use of
ICT.

By Transfer or DePutation:

marks.

[ii) English Shorthand at a sPeed

of 80 words Per, minute and

transcriPtion sPeed of 15

words Per minute and

rnistakes should not exceed

8o/o and tYPing sPeed 30

words Per minute on

computer.

(iii) Matric with Hindi/ Sanskrit

or 10+2/ B.A. with Hindi as

one of the subiect.

[iv) Proficienry in the use of ICT'

([ Bachelor's Degree S0o/o
funior Scale

Stenographer

By Transfer or DePutation:

(i) Graduation with 500/o

marks; and

(ii) Matric with Hindi/
Sanskrit or
l0+2/8.A./M.A. with
Hindi as one of the

1i1 C'raduation with 50o/o

marks; and

[iiJ Matric with Hindi/ sanskrit- - or L0+2/8.A./M.A. with
Hindi as one of the subject;

and

[iii) ProficiencY in the use of
ICT, and

Hostel Warden/
Superintendent
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[ivJ Two years experience from
Govt. /recognized/
progressive public school.

subject; and
(iii) Proficiency in the use of

ICT, and
(iv) Two years exper.ience

from Govt. /recogn,ized/progressive public
school.

Information
Manager-cum-

Librarian

(ilAt leastffi
aggregate in any of the
following: -

BE. or B. Tech. fComp. Sc.fiTj
from a recognized univlrsity' -

OR
BE. or B. Tech. (Any.stream)
and Post Graduate Diploma in
Computer from a recognized
university

OR
M.Sc. (Comp. Sc.)/MCA or
equivalent and Post Graduate
Degree in any subject from a
recognized university

OR
Post Graduate Diploma in
Computer and post Graduate
Degree in any subject from a
recognized university

(ii) B.Lib. from any recognized
university.

[n case candidate does not
possess thls qualification, he
shall have to complete Bachelor
of Library and Information
Science [BLIS) from IGNOU

[iii) Knowledge of Multi
Media & Web Technology,
Computer Science and
Informatics Practices.

iv) Matric with Hindi

By Transfer or Deputation:

[i) At least 50%o marks in
aggregate in any ofthe
following: -

BE. or B. Tech. (Comp. Sc./tT)
trom a recognized university

OR
tsE. or B. Tech, [Any. stream)
and Post Graduate Diploma in
Computer from a recognized
university

OR
M.Sc. (Comp. Sc.)/MCA or
equivalent and Post Graduate
Degree in any subject from a
recognized university

OR
Post Graduate Diploma in,
Computer and Post Graduate
Degree in any subject from a
recognized university

(ii) B.Lib. from any
recognized university.

[In case candidate does not
possess this qualification, he
shall have to complete
Bachelor of Library and
Information Science (BLIS)
from IGNOU within two ydari
of taking the assignment.rAn
undertaking to this effect
shall have to be given by
him/her.)

[iii] Knowledge
Multi Media &
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TechnologY, ComPuter

Informatics Practices.

[iv) Matric with
Hindi/ Sanskrit or
I0+2/BAwith Hindi as

one; ofthe subject.

(v) ConsistentlY Good

Academic Record.

By Transfer or DePutation:

(i) 3 years DiPloma in
Library Science with 50%

marks
(ii) Matric with

Sanskrit
t0+2/8.A./M.A.
Hindi as one

subject;
(iiD Proficienry in

of ICT

Silst<rit -or-it or 1O+2/BA with
Hindi as one; of the subject'

(v) ConsistentlY Good

Academic Record.

1i1 S years DiPloma in Library
Science with 50% marks

(ii) Matric with Hindi/ Sanskrit

or 70+2/8.A./M.A. with
Hindi as one of the subject;

(iii) ProficiencY in the use of
ICT

1.1,.

By Promotion:

(i) emPloYees
- -h 

exPerience
o Post on the
basis of SenioritY-cum-
tnerit.

fii)Va1id Driving License to' drive a ieePf car etc. which
is atleast 5 Years old.

[iii) Age shall be restricted to

50 years.

(i) Middle Pass with

i) Must possess a valid Driving

License to drive heavYvehicle'

By Transfer or DePutation:

ti) Graduation with 50o/o.

(ii) I yearDiPloma in
Computer APPlications.

[iii) 2 years exPerience in artY

State Government,
Governmeflt of

(i) Graduation with
50o/o.

(ii) I year DiPloma in
ComPuter APPlicatiohs'

(iii) 2 years exPerience iil
any State Government,
Government of
India/Govt.

Data Entry
Operator-cum-
Clerk
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Undertaking/ Societies

/Recognised
Institutions.

(iv) Matric with Hindi/
Sanskrit or L0+2/ BA
with Hindi as one of the
subject.

[v) Proficienry in operation
of Computer fWord
Processing and Spread
Sheets).

(vi) Typing speed tn English
of 30 w.p.m. on
computer.

India/Govt. Undertakingl
Societies/ Recognised
institutions,

(iv) Matric with Hindil
Sanskrit or L012/ BA with
Hindi as one of the
subject.

(v) Proficiency in operation of
Computer (Word
Processing and Spread
Sheets).

(vi) Typing speed in English of
30 w.p,m. on compnter"

14" $lectrician-
Cum-Plumber

I

(D ITI certificate or equivalent
in the trade of Electrician or
from a recognized institute.

(ii) At least 2 years experience
in electrical installation,
wiring and plumbing work
Govt. / recognizedf
progressive public School.

[iii) Matric with Hindi/ Sanskrit
or t0+2/B.A./M.A. with
Hindi as one of the subject.

By Transfer or Deputation:

(D ITI certificate br equivalent
in the trade of Electrician
or from a recogrized
institute.

[ii) At least 2 years
experience in electrical
installation, wiring' and
plumbing work GoW. /
recognizedf progressive
public School.

(iii) Matric with
Sanskrit
t0+2/8.A./M.A.
Hindi as one
subject.

Hindi/
or

with
of the

15. Laboratory
Assistant

[iJ Graduate.with l2'" science

subjects

[ii) Proficiency in use of ICT

(i) Graduate with 12'o

science subjects r

ri

[ii) Proficiency in use of
ICT

L6, Assistant '

Manager
infrastructure

(i) Diploma in civil Engineering

(ii) Matric with Hindi/ Sanskrit

Diploma in civil Engineering
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management. or 10+2 with Hindi as one of
the subject.

17. Group D
Cook, Peons,

Sweepers,

Watchman, Mali
etc,

Middle Pass with Hindi By Transfer or Deputation:

Middle Pass with Hindi

Note:

(i) Prgfessional Training Diploma or Certificate awarded by any State, Board or

University other than Haryana Education Department will be recognized only if
this Degree or Diploma or Certificate has been recognized by the Haryana

Government.
(ii) Candidate possessing higher academic or professional qualification will not be

eligible unless he possesses the minimum qualifications, experience and other
eligibility conditions, if any, prescribed for the said post.

(iii) Consistent Good Academic Record means that a candidate should either have

average of S5o/o marks in two of the three examinations (not below Matric or
eQuivalent) prior to Master's degree or 50o/o marks in each of these two
examinations separately. The following relation will however operate.

(a) B in the 7 point scale with latter grade O, A, B, C, D, E & F shall be recorded as

equivalent of 55o/o wherever the grade system is followed'
(b) B"Ed. in the lower examination for determining Good Academic Record wherever

M.Ed. is the required essential qualification.
(iv) Consistent Good Academic Record means that where no specific percentage has

been mentioned in the lower qualification than the prescribed essential

qualification, one must secure 55% marks in one lower examination and 50% in
another lower examination, if anY.

vl In case of posts rrleant for vocational ed icv planninq, research and
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suryeys,experienceinrelevantareasshallbepreferred.
(vD Candidates who have a Ph.D. degree in accordance with the University 'Grants

Commission fMinimum Standards and Procedure for Award' of Ph.D. Degree)
Regulations, 2009, shall exempted from the requirement of the rninimum
eligibility condition Of NET for recruitmeht and appointment of Assistant
Professor"

,til

APPENDIX C - DISCIPLINARY PROVISIONS
See Rule 13

,l
I [i) Director, Principal, Professor, Associate Professor

Appointing
Authority

Chairman, EC

1. Minor penalties:

(i) Warning with copy the personal file (character roll)

[ii) Censpre;

[iii) With holding of promotion;

(iv) Recovery from pay of whole or part of any pecuniary loss caused by negligence or
breach of orders, to the central Government or the State Govt. or to a Company

' and association or a body of individuals whether incorporated substantially
owned or controlled by the Govt. or to a local authority or University set up an Act

of Parlianient or of the legislature of a state; and

(v) Withlrolding of increments of pay without cumulative effect.

Authority empowered to impose penalty Chairperson EC

Appellate authority EC

2nd Appellate authority

2.Maior Pbnalties:

[i) Withholding of increments of pay with cumulative effec!

(ii) Reduction to lower stage in a time scale of pay; for a specified period with further
directions as to whether or not the Govt. employees will: earn increments of pay,
during the period of such reduction and whether on the expiry to such period, the
reduction will or will not have the effect of postponing the future increments of
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his pay;

(iii)Reduction to a lower scale of pay, grade, post or Service which shall ordinarily be
' 'a bar to the promotion of the 

'Coutlemployee 
to- the time scale o_f RqY, grlde, -post

or Service iroin which he was reduced with or, without further directions

regarding corldition of restoratio! to the grade or post or Service from which the

Go"vt. emlloyee was reduced and his senidrity and pay on such restoration to that
grade; post or Service;

(iv) Compulsory recruitment;

(v) Removal from service which shall
under the Govt.

not be a disqualification for future employee

(vi)Dismissal from Service which shall ordinarily be a disqualification for future

employment under the Govt.

Authority empowered to impose penalty Chairman, EC

Appellate authoritY EC

Znd Appellate authoritY Governing BodY

(ii) Assistant Professor

Appointing
Authority

Chairman, EC

1. Minor penalties:

(i) Warning with copy the personal file (character roll)

(ii) censure; ,

(iii) with holding of promotion;

(iii) recovery from pay of whole or part of any pecuniary loss caused by negligence or

breach of oriers, to the' central Government r the State

Govt. or t ndividuals whether incorporated 
-

substanti local authority or University set up by

an Actof state, and

[iv) withholding of irtcrements of paywithout cumulative effect;

Appellate authoritY Chairman, EC

Znd Appellate authoritY

2. Maior penalties:
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(i) withholding of increments of pay with cumulative effect;

[ii) reduction to a lower stage in a time scale of pay, for a specified period with further
directions as to whether or not the Govt. employees will earn increments of pay, during the
period of such reduction and whether on the expiry to such period, the redirction will or
will not have the effect of postponing the future increment of his pay;

[iii) reduction to, a lower scale of pay, grade, post or Service which shall ordinhrily be a bar
to the promotion of the Govt. employee to the time scale of pay,grade, post or Service from
which he was red[ced and with or without further directions' regarding conditions of
restoration to the grade or post or Service from which the Govt. employee was neduced
and hisrs.enf,ority and pay on such restoration to that grade, post or Service;

[iv) Compulsory retirement

(v) removal from Service which shall not be a disqualification for future employee under
the Govt.

[vi) dismissal from Service which shall ordinarily be a disqualification for future i

employment under the GoW.

Authorily empowered to impose penalty Chairman, EC

Appellate authority Executive Council

2nd Appellate authority

[iii) Manager HR, Superintendent, Assistant/ Office Assistant, Accountant,
Senior Scale Stenographer, lunior Scale Stenographer, Superintenden!

Information Manager-cum- Librarian, Library Assistan! Data Entqr operator-
cum-Clerk

Appointing t

Authority
Director

l. Minor penalties:
(i) warning with copy the personal file (character roll)

(ii) censurd;

[iii) with holding oT promotion;

{iv) Reco-vg[t f.orn pfy of whole or part of any pecuniary lose caused by negligence or
breach of orders, to the ' central Government or the State Govt. or to a Company and
Association or a body Of individuals whether incorporated substantially owned or
controlled by the Govt. or to a local authority or University set up by anAct of Parliament
or, of the legislatuie of a state; and

[v) Withholding of increments of pay without cumulative effect.

5?
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A,rthottty e.powered to impose penalty

Chairman, EC
Appellate authoritY

Znd Appellate authoritY

2. Maior Penalties:
(i) 'withholding 

of increments of pay with cU

specifie
earn inc
uch peri
ts of his

to that grade, Post or Service;

(i") comPulsorYretiremen!

(v) removal from service which shall not be a disqualification for future employee

under the Govt.

dismissal from service which shall ordinarily be a disqualification for future employment

under the Govt.

euttro.ity emirowered to impose penalty Chairman, EC

Chairman, EC

Appellate authoritY

2nd Appellate authoritY

Appointing
AuthoritY

or of the leglqlature of a state; and

1" Minor penalties:
(i) warning With copy the personal file (character roll)

[ii) censure;

ny pecuniary loss caused by negligence or
or-the State Govt' or to a Company and

ther incorporated substantially owned or

or University set up by an Act of Parliament
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[v) withholding of increments of pay without cumulative effect"

Authority empowered to impose penalty

Appellate authority Chairman, EC

2nd Appellate authority

Z.Mai'or penalties: ,.

[i) with]iolding of increments of pay With cumulative erec!
[ii) reduction to a lower stage in a ti

directions as to whether or not the
r during the period of such reduction

reduction will or will not have the e
his pay;

[iii) Re o
beo
pod
r-egarding conditions of restoration to the grade or post or Service from which
the Govt. employee was reduced and his seniority and pay on such restoration to
that grade, post or Servicet i

(iv) Compulsory retirement; i

(v) Remdval from Service which shall not be a disqualification for future employee
under the Govt.

[vi) Dismissal Service which shall ordinarily be a disqualificatioit for future
employment under the Govt.

Authority empowered to impose penalty

Appellate authority Chairman, EC

2nd Appellate authority

APPENDIX - E

Form of contract/agreernent to be executed between
(Name of,the.post) and the Institute of Advanced Study of Education ("Society" for short)

t 'j'

This agreement is made on this day of
in the year ' between Sh./Smt. S/o Sh.

R/o

Contract appointee [hereinafter called the FIRST' PARTYJ, AND Society (hereinafter called the

SECOND PARTY). Whereas, the SECOND PARTY has engaged the aforesaid FIRST PARTY and
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the FIRST PARTY has agreed to serve as a (Name of the Post) on

contract basis on the following terms and conditions:-

That the FIRST PARTY shall remain in the service of the SECOND PARTY as

(Name of the post) for a period of I year commencing on

.day of and ending on the daY of It is

specifically mentioned and agreed upon by both the parties that the contract of

the FIRST PARTY with SECOND PARTY shall ipso-facto stand terminated on the

last working day i.e. on and information notice shall not be necessary'

' Provided that for further extension/renewal of contract period the

Society ti"iiitt"e a certificate that the service and conduct of the contract

'appointee was satisfactory during the year and only then the period of contract

is to be renewed/extended'

ThecontractualamountoftheFIRSTPARTYwillbeRs'per
month. Arr annual increase of 3o/o be allowed in contractual emoluments for

subsequent year(s) if contract is extended beyond one year' FIRST PARTY will

be entitled for DA presently @ 55o/o and 10% or20o/o House Rent of the initial

contractual amouni or increased amount, as the case may be' or actual rent

Whichever is less on government pattern. No other allied benefits such as

Senior/Selection/Asr,r..d, Career Progression [ACP) scales etc' will be given'

Contractual (Name of the post) will be entitled for

one day casual leave after putting in one month service' This leave can be

hccumulated upto one year i.e. till the end of Calendar year' No leave of any other

kindisadmissibletotheicontractua|(Nanreof
the post). He/she will not be entitled ior open Medical re-imburseure and L'T'C'

etc. only maternity leave will be {iven as per :applicable to ontractual

1)

2)

3)

4)

s)

6)

7)

employees of the Govt. of Haryana'

Unauthorized absence from the duty

officer shall autornatically lead to the

without the approval of the controlling

termination of the contract" Contractual

[Name of the post) will not be entitled for

contractual amount for the period of absence from duty"

Transfer of a contract appointee will not be permitted for one place to another in

any case"

selected candidate will have to submit a certificate of his/her fitness from Senior

Medical of CHC/PHC/General Hospital'

contract appointee will be entitled to TA/DA if required to go on tour in

connection with his/her official duties at the rate as fixed by the Sociely'
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